A AVA

LEGAL AID & ADVISORY AUTHORITY

EXTERNAL ADVERTISEMENT
CAREER OPPORTUNITIES

The Legal Aid and Advisory Authority, an Agency of the Ministry of Justice, was established in 1976 to provide legal aid and advice to persons of small or
moderate means in Trinidad and Tobago. Applications are presently being invited from dynamic, progressive individuals for the following position, on contract
for three (3) years, at the Authority’s Head Office.

INFORMATION TECHNOLOGY ASSISTANT - TOBAGO (1 Contract Position)

Job Summary

The incumbent is required to provide support to the IT Manager/ Network Assistant in supporting server applications, network systems, and assistance in resolving software, hardware
and network related problems.

Qualifications, Experience and Training

e Five (5) CXC/GCE) O’Levels including Mathematics and English Language
e Two (2) A’ Level passes. A+ certification
e Minimum of two (2) years’ experience in local area network including microcomputer hardware, operating system, peripherals, applications software and network hardware.

The Person

Ability to work independently with minimum supervision
Excellent inter-personal communication skills

Ability to organize, plan and prioritize work schedule

Ability to multi-task

Good problem-solving skills

Ability to work under pressure

Ability to adapt and manage change at short notice

Ability to understand and effectively apply rules and regulations
Must be able to work with a team

Customer service oriented

Terms and conditions of employment, including remuneration, are usually determined based on a recommendation from the Chief Personnel Officer.

= All applications must include a Cover Letter (addressed to the Manager Human Resources, Legal Aid and Advisory Authority, No. 23, Stanmore Avenue, Newtown, 190210),
Curriculum Vitae and a copy of all relevant Certificates and submitted no later than 11:59 p.m. on March 17, 2026 to the following e-mail address ONLY. Email to:
laaavacancies@laaa.gov.tt

= Only soft copy applications will be accepted, unsuitable applications will not be acknowledged. Applications received after 11:59 p.m. will NOT be considered.

We thank all applicants for their interest. However, only shortlisted applicants will be contacted.
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